
Planning Kit

USE THE KIT TO HELP:

• PLAN YOUR EVENT

• PROMOTE YOUR

EVENT IN YOUR

COMMUNITY

• HELP YOU WORK

WITH YOUR LOCAL

MEDIA

• CREATE MARKETING

TOOLS FOR YOUR

EVENT



Planning Kit

USE THE PRESS

RELEASE AND OTHER

TEMPLATES TO HELP:

• GENERATE BUZZ

• EDUCATE YOUR

COMMUNITY AND

RAISE VOLUNTEERS

• GENERATE FUNDING



Planning Kit

USE THE AWARD

TEMPLATES:

•TO THANK

VOLUNTEERS

•TO ACKNOWLEDGE

CONTRIBUTIONS AND

ACCOMPLISHMENTS



Posters

DISTRIBUTE AROUND

YOUR LOCAL

COMMUNITY

• STORE WINDOWS

• CHURCHES & OTHER

GATHERING PLACES

• ASK NEIGHBORS TO

POST IN THEIR FRONT

WINDOWS



Posters

DISTRIBUTE AROUND

YOUR LOCAL

COMMUNITY

• STORE WINDOWS

• CHURCHES & OTHER

GATHERING PLACES

• ASK NEIGHBORS TO

POST IN THEIR FRONT

WINDOWS



2006 Souvenir

Poster

• GIVE TO DONORS

OR PARTNERS AS A

SPECIAL KEEPSAKE

ITEM

• HANG IN A FRAME IN

YOUR LOBBY OR

COMMON AREA AT

YOUR OFFICE

• AUCTION OFF AT A

FUNDRAISING EVENT



Door Hangers

• BLANK ON BACK SO

CAN BE CUSTOMIZED

TO PROMOTE EVENT

• DISTRIBUTE DOOR-

TO-DOOR

• ATTACH TO A TREE

FOR TREE SALE



Banner

• DISPLAY IN A

PROMINENT AREA

FOR DAY OF EVENT

• USE AS A

GATHERING PLACE

FOR ACTIVITIES

• BE SURE TO

TAKE PHOTOS

INCLUDING THE

BANNER FOR

FUTURE

MARKETING

OPPORTUNTIES



Activity Cards

SET OF 3 ACTIVITY

CARDS FOR KIDS:

• USE AS A GAME OR

ACITIVITY FOR DAY

OF EVENT

• GIFT SETS TO

VOLUNTEERS OR

DONORS

• FUTURE SETS

COULD BE PACKAGED

AND SOLD FOR

FUNDRAISING


